San Diego County
SHERIFF'S DEPARTMENT

EVICTION PROCEDURE
INFORMATION SHEET

EVICTION PROCEDURE INFORMATION

The following information is provided by the Sheriff's Department to assist landlords. The staff of the Sheriff's
Department is prohibited by law from dispensing legal advice and from assisting plaintiffs in completing the
required legal forms.

The eviction process is a three-step procedure. The following information is a general outline of each step.

LANDLORD'S NOTICE

A Landlord's Notice provides legal notice of intent to a tenant(s).

FORMS: Available at office supply stores. There are several types. Choose the one that
applies to your situation.

SERVICE: Consult an attorney, the Landlord/Tenant handbook at any San Diego County Law
Library or the Superior Court website for information on serving your Landlord
Notice. Note: The Sheriff's Department discontinued service of these processes as
of January 2, 2009.

SUMMONS AND COMPLAINT FOR UNLAWFUL DETAINER

A Summons and Complaint for Unlawful Detainer notifies a tenant(s) that they are being sued for restoration
of the premises and any rent monies due.

FORMS: Available at office supply stores, or from the Clerk of the Court.

FILING: Complete the summons and complaint, and file them with the appropriate court.
You will be required to provide the Certificate of Service and the Original Landlord's
Notice at the time of filing. The court will file your complaint and issue an original
summons.

SERVICE: Consult an attorney, the Landlord/Tenant handbook at any San Diego County Law
Library or the Superior Court website for information on serving your Summons and
Complaint — Unlawful Detainer. Note: The Sheriff's Department discontinued
service of these processes as of January 2, 2009.

WRIT OF EXECUTION POSSESSION OF REAL PROPERTY

A Writ of Execution Possession of Real Property is a court-issued document that directs the Sheriff to evict a
tenant(s).

FORMS: Available from the Clerk of the Court.

FILING: After you have obtained a judgment against your tenant you may complete the Writ
of Execution and submit it to the Court Clerk for issuance.
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SERVICE:

RECEIPT:
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This service must be done by the Sheriff. The Sheriff will need:

a. Original Writ of Execution Possession of Real Property (signed and sealed)
and two (2) copies (front and back).

b. Instructions directing the Sheriff to levy upon the premises, providing the
complete address of property as described on the writ and the name and
telephone number for yourself or the party you designate as your contact
person. The instructions must be signed by the attorney of record or the
creditor if there is no attorney of record (CCP § 687.010).

C. $125.00 per address unit (each suite, apartment, or separate unattached
garage).

You or your attorney will receive a letter from the Sheriff's Department providing the
date of the eviction. The workday prior to the eviction you or your contact person
will receive a phone call to arrange a meeting time at the property.

At the time of the eviction, the deputy will provide you with a Receipt for Possession,
restoring the property to you. KEEP THIS RECEIPT. If the tenants return to the
property after the eviction, please call your local police department. They will
request to see your copy of the Receipt for Possession.
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DOCUMENT SERVICE INSTRUCTIONS TO THE SHERIFF OF SAN DIEGO COUNTY
The Sheriff must have original, signed instructions by the attorney or party without attorney in accordance with CCP 262 and 687.010
www.sdsheriff.net/csb courtlocations.html

VS

Plaintiff Defendant Case Number

To the Sheriff, you are instructed to serve the following documents:

[ ] Summons and Complaint/Petition

|| Order to Show Cause

[ ] Claim of Plaintiff/Defendant (Small Claims)
(] Order to Appear

[ ] Civil Bench Warrant

[ ] Other

[ ] Writ of Possession for Real Property (Eviction)

Agent to Contact for Eviction: Daytime Phone: ( ) Ext:
Are there any officer safety concerns that you are aware of? [ |Yes[ |No Gate Code:
Explain:

PARTY TO BE SERVED:

Agent for Service (if applicable):

Address:
City: State: CA Zip:
Gate Code (if applicable): Best time to attempt service at this address:
Description: / / / / / / /
(If applicable) SEX DOB AGE HT WT HAIR EYES RACE
/
DISTINGUISHING MARKS, SCARS OR TATTOOS DRIVER'S LICENSE # AND STATE

Name of Employer (if applicable)

Employer’'s Address:

City: State: CA _ Zip:

Best time to attempt service at employer:

Special Instructions:

****NOTICE TO REQUESTOR****
The Sheriff’'s Department DOES NOT guarantee service.
The Sheriff’s Department is entitled to its fees whether the service is completed or not. (California Government Code 26738)
All communications, refunds and collections will be made to the name and address listed below:

Name of attorney (or party without attorney) requesting service:

Address: City: State: Zip:

Telephone Number: ( ) Fax Number: ( )

Email address:

Signature: Date:

SHERIFF'S USE ONLY

HEARING DATE: LAST DAY TO SERVE: FEE WAIVER ATTACHED? Y N
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